Batch Program for Multiple Documents

The following instructions will guide you through the process of docketing the same event in

multiple cases.

STEP1 Select Bankruptcy from the Main Menu, and then click on Batch Filings from
the Bankruptcy Events menu.
STEP 2 Enter Case Numbersin scroll box, and then click on Next.
File a Document
Case Number(s)
95-70018 =
99-70019
s5-700z4]
| Enter a case number in the format 96-12345,
Mext | Clear |
STEP3 File a Document screen appears. Highlight your selection, and then click on
Next.
File a Document
P3-70018 John Henty Stnith
P9-70019 John Henry St and XYZ Corporation
P3-70029 Aaron Alexander Baker and Tracie L. Baker
Certification of Failure to Commence Payments <
Mation and Matice to Allow Claims
Motion and Motice to Modify Plan Payments
iotion to Substitute Attorney
Objection to Claim
Report of Deposit of Unclaimed Funds
Reguest for Motice/Service
Trustee Final Report and Account - Chapter 13 =]
et | Clear |
STEP4 A second File a Document screen appears for attachment of files/documents to
enter.
EEC F Bankruptcy . Adversary s+ Query . Reports . Logout
File a Document: 99-70018 John Henry Smith 99-70019 John Henry Smi and XYZ
Corporation 99-70020 Jonathan Henry and Jane Henry
9970018 John Henry Smith IC:\Hy Documents' ed. PDF Browse...
$9-70019 Tohn Henry Srmi and 3TV7 Corporation [c:vmy Dacuments)ed. FDF Browse...
59-70020 Tonathan Henry and Jane Henry |c:\uy Documentsh ed. FDF Hrowse...

Mext Clear
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+ Typefilenamein box, or click on Browse to search for file.
+ After dl filesidentified, click on Next.

STEPS Docket Text: Modify as Appropriate screen appears. This screen alowsfor
addition of prefix and/or additional text.

EECF Fantrupicy - drlvereary C ey ] Requri

ibe a Document: 99-70018 John Henry Smith 99-70019 John Henry Smi an
arporation 92-r0030 Jonathan Henry and Jane Henng

Dokt Tarwet: B ity o Agjirapiae.

ﬁ Haguisl [ “!ﬁ:nﬁnvi:ul

. [Pastan,

To add a prefix to text:
¢+ Click on v arrow next to box.
+ Click on correct modifier.

To add additional text:

¢ Click on blank text box.

+ Key any additional text to further describe entry.

¢ Click on Next to continue or Clear to clear additional text and begin again.

Final Text

Verify docket entry:
+ |f correct, click on Next to submit filing.

¢ If docket entry isincorrect, press Back to make corrections, or start over b
clicking Bankruptcy on the Main Menu.

BECF _ vowr oy

File a Docurment: 99-TH018 John Henry Smith 98-T8019 John Henry Smi and Y2
Carparaticn 20-70020 Jonathan Henry and Jans Hanny

Dt Ta=n: Fisal Tam
Riguiesn For NareeServaee. [Pasnen, Bisee)

WARNINGY SUBBRIITTING THIX SCREEN COBMBITE THIF TRANSACTION. YOU
WILL HAVE MO FIIRTHER OFPORTUNITY TO MODIFY THIS SUTEMESSTON IF ¥
CONTONUE

I|H1| Clear
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Receipt of Filing

Upon submission of final docket text, Notice of Electronic Filing screen appears, to give
confirmation that the system has received the entry and is now an official court document.

EE F Bankruptcy . Adversary .

TU.S. Bankruptcy Court
Eastern District of Virginia
Hotice of Electronic Filing

The following transaction was received from Lowe, Debbie on 1/18/2000 at 12:33 PM EST

Case Name: Eathtyn Coffinan Prout
Case Number: 89-60055
Document Number: 18

Docket Text:
Appointment of Chapter 11 Trustee Filed by Debbie Lowe on behalf of .3 Trustee. (Lowe, Debbie)

The following document(s) are associated with this transaction:

Document deseription:ain Document

Original filename: & /ntc PDF

Electronic document Stamp:

[STAMP VAEBStamp_ID=875553604 [Date=1/18/2000] [FileNumber=5647-0] [08
64582f7ce890035ac3495417 1Hb3851a788d66eb09ch 3BAI0e4 1c636fad873bd 1350
A58a837fce 768400 eeffThad Bfalebe 77T db 023526 0ded23ce5]]

99-60055 INotice will he electronically mailed to:

Andrea D Redmon  andrea redmon@vaeh uscourts gov

99-60055 INotice will not be electronically mailed to:

Print receipt

Hankrupboy . . s Hesporis

File a Document: 99-70018 John Henry Smith 99-70019 John Henry Smi and XYZ
(Corporation 99-70020 Jonathan Henry and Jane Henry

11,8, Bankruptcy Courd
Eastern District of Virginia

HMetice of Hectronic Flng
[T Eolloming tramsaction was recesved from Fadon, Feoee on 152000 a8 2:31 FIM EET
Case Nas: John Herey Sosth
Case Nunher: 8570018
Diarussint Namnhar: 14
Case MName! John Herry Soe and XTZ Corporation
Case Number: 35-7001%
Decussent Mamber: 62
Case Name: Jonaghan Henry and Jane Henry

Case Number: 8570020
Diacumsent Nambior:

STEP1 Click on File at top of Netscape screen.

STEP2 Select Print Frame OR click on the Printer Icon at the top of the page.

[NOTE: It isstrongly recommended that copies of receipts be maintained for your records]
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