UNI TED STATES BANKRUPTCY COURT
EASTERN DI STRICT OF VIRGA N A
Ri chnond Di vi si on

REQUI REMENTS FOR SUPPLEMENTAL FEE APPLI CATI ONS
| N CHAPTER 13 CASES

Because of the increasing nunber of supplenental fee
applications filed in chapter 13 cases, the court finds it
necessary to assure sone uniformty by issuing these guidelines.

The court in general requires that supplenental fee
applications reveal in an easily-readable format both the nature
and anount of the supplenental fee(s) and costs as well the
nature and anmount of previous fees charged and paid. Please use
the foll owi ng guidelines:

A. The application nust denonstrate that the total fees requested
in the case are reasonable in light of all surrounding
circunstances. It should include basic information on the case,
including the dates the case was filed and the plan confirned.

B. The application nmust be styled as a supplenental fee
application and nust clearly note the suppl enental fees.
Additionally, all prior fee requests and paynents nust be shown.
Paynments should be itemzed in the billing records included with
t he application.

C. The cover sheet of the application shall contain a brief
narrative statenment of the foll ow ng:
. the nature and charge for services that were billed in
the original fee;
2. the nature and charge for services billed as suppl enental
fee; and
3. a specific statenent of why the suppl enental services
wer e necessary over and above the original services.

D. Attachnents to the application nust include the follow ng:
1. conplete tinme records fromcomencenent of attorney’s
services in representing debtor in bankruptcy case;
2. schedule of all attorneys and paral egal s whose tine is
charged and their hourly rate; and
3. itemzed list of costs, if requested.

E. Time records, detail, and attorney or paral egal identification
information are required even if initial fee charge was
designated a “flat fee.”



(Note, except for very unusual circunstances, the court requires
that an attorney’'s initial fee charge for representing a debtor
in a chapter 13 case will cover the attorney’'s services up

t hrough the 8 341 neeting plus other routine services. Thus, a
suppl enental fee request should not include time charges until
after the § 341 neeting.)

F. A statenment should also be included that the attorney has
reviewed the plan and budget in the case and finds that the plan
provi des sufficient reserves (or nmay be extended) so that paynent
of the requested fee may be nade wi thout prejudice to any
creditor, i.e., will not reduce the projected dividend to
unsecured creditors.

FOR FURTHER | NFORMATI ON, SEE UNPUBLI SHED OPI NI ONS
(avai |l abl e on the Bankruptcy Court’s website at
http://ww. vaeb. uscourts.gov/):

In re Harris, 1998 WL 408896, No. 96-36765-T (Bankr. E.D. Va.
Apr. 14, 1998); In re DeWtt, No. 98-34743-T (Bankr. E.D. Va.
Mar. 8, 2001); In re Carson, No. 99-31274-T (Bankr. E.D. Va. Feb.
13, 2001); and In re Moss & Brown, No. 98-38727-T (Bankr. E.D.
Va. Feb. 13, 2001).




