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Electronic Proof of Claim 

FILE YOUR PROOF OF CLAIM FORM ELECTRONICALLY 

• If you are filing a proof of claim electronically for the first time, please read all information 
provided below BEFORE attempting to file your proof of claim using the link. 

• This service is provided as an alternative filing option for those parties not eligible to register for 
CM/ECF who previously had to file their proofs of claim conventionally (in paper) with the court. It 
may also be used by CM/ECF Registrants. 

• A claim filed electronically on this court’s website will constitute the filer’s approved signature and 
have the same force and effect as if the filer signed a paper copy of the document. Documents 
required to be verified or contain an unsworn declaration that are filed electronically will be 
treated, for all purposes (both civil and criminal, including penalties for perjury), the same as if 
signed or subscribed. 

• Certain personal information must be removed from all documents before electronically 
submitting the proof of claim form. See the notice below. 
  

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: 
All filers must redact: Social Security or taxpayer-identification numbers; dates of birth; names of minor 
children; and financial account numbers, in compliance with Bankruptcy Rule 9037. This requirement 
applies to all documents, including attachments. 

I. ePOC 7 filing link: 
 
a. Training System - https://ecf-train.vaeb.uscourts.gov/cgi-bin/autoFilingClaims.pl 

 

b. Live System - https://ecf.vaeb.uscourts.gov/cgi-bin/autoFilingClaims.pl 
 

II. Initial Screen (Live System) 

 



a. Case Number 

 
Once you enter a case number, You will need to click “Find This Case” for the system to verify that it is a 
valid case 

b. Creditor 
 

Enter a valid Creditor 
c. Filed By 

 

 
Select appropriate filer type 

d. Redaction Agreement 

 
 Check the Box that you agree to the responsibility of Redaction and click Next 
 

III. Creditor Selection 

 
This is what is typically seen if a match for the creditor is found. 
 

 
You will see the above if the creditor is not found. 
 

IV. ePOC form 
a. Header/Top 

 
        The confirmation section of the form contains case specific information you will need to verify 

 



 
b. Part 1: Identify Claim – 1. Who is the current creditor? 

 
c. 2. Has this claim been acquired from someone else? 

 
         

d. 3. Where should notices and payments to the creditor be sent? 

 
Uniform Claim Identifier: 

 
If you select the Check box “ CHECK if Payment Address differs from Notice Address” you will see: 

 
e. 4. You must select the creditor who filed the claim to amend the claim 

 
f. 5. Do you know if anyone else has filed a proof of claim for this claim? 

 
 

g. Part 2: Give Information About the Claim as of the Date the Case Was Filed – 
6. Do you have any number you use to identify the debtor? 

        
         
 

 
 



h. 7. How much is the claim? (required) 

 
i. 8. What is the basis of the claim? (required) 

 
 

 
j. 9. Is all or part of the claim secured? 

 
 

 
k. 10. Is this claim based on a lease? 

 
l. 11. Is this claim subject to a right of setoff? 

 
m. 12. Is all or part of the claim entitled to priority under 11 U.S.C. § 507(a)? 

 
 

 



n. Documents: Attach redacted copies of any documents that show that the debt exists, a 
lien secures the debt, or both. 

 
 

 

o. Part 3: Sign Below 

 
NOTE: You will be presented with a reCAPTCHA verification screen like the one below that you must complete. 
Additional NOTE: Once you complete the reCAPTCHA verification you will need to submit the form in a timely 
manner or it will expire and require you to do it again.  



 
Once completed: 

 
p. You will be presented with a verification of successful claim submission 

 
 


